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 Broxtowe Borough Council Green Festival 2024 
Stallholder Booking Form


Thank you for your interest in attending the Broxtowe Borough Council Green Festival taking place on:

Saturday 21st September 2024 at Coronation Park, Eastwood, NG16 3LQ
The event will be open to the public from 12 – 3pm.
Stallholders are invited on to site from 9.30am onwards to set up.  You are required to be ready by 11.30am at the latest.  You will be able to park one vehicle immediately behind your stall.  Any additional vehicles will require moving to the dedicated car park. 
There will be a vehicle curfew from 11.30am until 3.30pm.  No vehicle movement on site will be allowed during this time. 
In order to secure your place at the festival please complete the following form and return it no later than Friday 2 August 2024 to:  environment@broxtowe.gov.uk 

There is no charge for you to have a stall at this event. 
	Organisation / Group Name: 


	

	Address:


	

	Organisation email address:
	

	Organisation webpage address:
	

	Organisation telephone number: 

	

	Name of key contact person:


	

	Contact person telephone and mobile number:



	

	Email address:

	

	Organisation social media channels (e.g. Facebook, X). 
	

	Name of person/people attending the event  (if different to above):
	

	Mobile contact number for the day
(if different to above):
	

	We require stalls to be set up by 11.30am What time will you arrive on site?
	

	How will you be getting to the event? E.g. car, bus, bike, walking
	

	If travelling by motor vehicle how many miles is your round trip?
	

	Vehicle make, model, fuel type and registration


	Vehicle 1


	

	
	Vehicle 2
	

	
	Vehicle 3
	

	Describe the stall and activity you will be providing:

	

	What age is the activity suitable for? (If applicable)
Please circle.


	0-5               6-11            12+            All

	Do you need more than a standard 3m x 3m pitch?


	YES/NO


	Are you able to provide your own gazebo and table(s)? 

What size is your Gazebo/ marquee?

	YES/NO

	We have a limited number of gazebos, tables and chairs which are available on a first come first served basis.  Please contact us as soon as possible if you are unable to provide your own. 
 

	I enclose the organisation’s risk assessment


	YES / NO

	I enclose the Public/Employers Liability Certificates 
	YES / NO / Not applicable

	I enclose publicity images/video content for Broxtowe Borough Council’s Communications Team to use as part of the promotion of the Green Festival
	YES/NO/Not available

	I enclose the food hygiene certification
	YES / NO / Not applicable


I agree to:

· Keeping my stall running for the duration of the event;

· Only packing down my stall at 3pm or when the event manager informs me this can happen. 

· Wait for vehicle movement to be authorised by the event staff/ stewards once the area is clear of members of the public. 
NAME: __________________________
 
Date: __________   

SIGNATURE: _________________________

Please return this form with all the required documents as requested to:

environment@broxtowe.gov.uk 
Additional information 
· Free water refills at the Pavilion will be available throughout the day, don’t forget your reusable bottle. 

· Please avoid using single-use plastics at your stall.  

· Glitter and balloons are not permitted at this event. 

· Bins will be provided on site for any waste you generate, please ensure you separate this into the appropriate bins and tidy aware all rubbish from your stall before you leave the site. 
· There is no power supply.
· Public toilets are located at the Pavilion on site. 
· There is no public Wifi on site. 

· The use of petrol/diesel generators on site for this event is not permitted.  
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